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g JUN 1959

HEMORANDUM FOR: Chilef, Printing Sexvices Pivision, OL.

BUBJECT : Preparstion of Envelopes for the Distrivution
af OCT Daily Digests and Weekly Summaries.

1. Tt is requested that your Pivision provide the printing snd
addressing of envelopes and recaipts for the distribution of oI Dally
Digests and Weekly Summarles.

2. In the course of discussioms with representatives of your
office it was suggested that the dialls of this job be arranged in the
most advantagecus menner for an sddress-o-gragh spplication. Yor this
reason eleven llsts have been prepered for the envelopes and receipts
required. In discussing the proposed arrangement with OCI, it wes wm
that the envelopes and receipts prepared in daily and weskly sets for mh
mouth would be preferable. Envelopes and receipts sufficient for a month's
supply should be delivered cne week in advance., The address is:

25X1

2025 Que Bldg.

3., ¥From time to time 3% will mo doubt be necessary to wodify the
1iste ss ehanges to the distributlon occur. Deletions and a_ﬁéitions will
be sutmitted in memorendum form by OCI. If questions should srise regard-
ing any of these srrengements,| = 1 {extensicn 307h) ehould be
contached.

4. The cost of this service may be charged to CCR agcount code 522,
1T necospaly .

25X1
| ]
¢hief, Document Divielon, CR

Attachments: As stated above.
Distribution: Orig. - 1 Addressee
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